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i 1. Application Date . ‘ rnsrnucr:_g_k; " See separate instructions for completion offf FOR RECORDS MANAGEMENT DIVISION USE
: 1 s 12“— f4 — Date Necelved Application l_o { Dete Completed

1974

| 270 Washington St.,S.W. —

. | Atlanta, Georgia 30334 | ‘|%ﬁf3"é;;h Mahac

" [7.RCTTON REQUESTED

§ X] ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION;

i RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED.
[ 8.Earliest & Latest [9.Exach Series Title -

3 Dates of Series

. | July 1973-date | HUNTING AND FISHING LICENSE FILE o i
?ﬂf()'What is the function of the offlce in which this record serles is created?

B . L . : : :

R The Office of Administrative Services provides centra11zed administrative

services for the Department in the areas of accounting, personnel, and general
services which includes budget1ng, purchasing, property contro1, records
management, and general office services. _ . i

TP

11. Thls file contains the follow1ng documents (include form numbers and titles, if any,
and file arrangement).

Documents relating to: the collectlon of fees for hunting and fishing
licenses.

Included are: all hunting and fishing license books issued by the Depart-
ment in resident, non-resident,. and special catagories.

-File is arranged: alphabetically by game and fish district.

ATTACH SAMPLES OF THE FILE

12 . EQUIPMERT ACCUPIRD No. of Dravers Cu. Pt. of Records He, of D::goro Cu. Pt. of Records
| ARRUAL RATE OF ACCUMULATION
i Letter-alzte FTile Dravers . 75 4 . 150
! .
; — Bl _ A"
B ( ) Ino Dfficelal In Storage Area{s)
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F QUESTIONNAI RE Plece :1;1:1' in the proper column. If lnlver 19 "YE3," please explain . ) o YES Novj
13. Is this the Record Copy? of the sei‘ies? ‘ .!""f\"“ | kx ]
14. Is there a duplication of this series in another office or agency? . '%“-f 1] kﬁj
B : '
15. Is the information contalned in this series ever summarlzed or publlshed? [ 1 &2
-Attach copy of summary or publication. o ,
16. Does the series contaln classified 1nformat1?p requiring security handllng? . [ 1. kx
g el

1 A 17. Does the series initiate, amend or terminate agency policies and procedures? ) 1] k¥

| : ' ,

| 18. Could the function be performed if the files were lost or destroyed? .o I

i

|

| 19. Is the series (or major portion of it) regularly microfilmed? If yes, why? [ 1 kX4
20. Does the record series ‘provide data as input to an EDP file? [ 1 KX
21. Does the record series contain documentation produced as EDP printout? - [ ] KX
22. Has the Federal Government issued 1nstruct10ns governing the retentlon/dlspo- 11 KX
oo sition of these f‘11es'? o - ;_”‘__j -7
23.'W111 there be a need for these réc0rds 10, iS years from now? If yes, what? o1 KX

2h. REQUIREMENTS The follow1ng regﬁlres the flLes to. be kept

NA  yewrs:” .

{ | a.[]STATE b.[]S‘I’ATUPE OF  c¢.[JAUDIT  Q.[]FEDERAL e.[]ADMINISTRATIVE f.[]HISTORICAL
| LAW LIMITATION PERIOD LAW DECISTON VALUE
g (Cite Law, Statute, or other reason for the retention requirement)

(see #25)

This agency recommends that the file series be cut off at the end
-[JFISCAL YEAR ~[]OTHER (see below) ,then:

25. AGENCY RECOMMENDATIONS.
of each -[]CALENDAR YEAR

Hold in the current files ares * . month(s)/ year(s):

Transfer to [ ] State Records Center [ ) Local Holding Area; hold year(s):
Destroy.

Transfer to State Archives for permanent retention.

Destroy immediately after cut-off.

Other: (Specify) .
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hold 1 yeat or until State Audit, whicheveris later; thig £kt SR S b

-

(Indicate briefly rationale for recommendations above/or write additional remarks):

Upoh the accumulation of 15 cubic feet of files? transfer to Records Center,
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